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Experience 
SENIOR LANGUAGE LEAD. LIONBRIDGE — 2019 

- Work as a liaison between the Medical customers and the 
Language team. 
- Create documentation, customized instructions, trackers and 
Initial Targeted Analysis. 
- Maintenance of the Language assets and resources for the Life 
Sciences Language Department. 
- Generation of the reports for the entire Life Sciences Language 
Team. 
- Assigning of accounts for new team members, in charge of 
Transitions and Trainings of existing accounts. 
-Engage through the cycle of hiring and training new team 
members and leading the group in San Jose, Costa Rica. 

PROJECT MANAGER/LANGUAGE LEAD. LIONBRIDGE — 2017 
- Analyzing linguistic requirements and strategy for each project 
received, to be prepared with specific instructions for Lionbridge’s 
vendors. Liaison with client terminologists, reviewers, and 
localization support staff. 
- Providing support in quoting, pricing, and scheduling of each 
project received. Work with DTP and local teams to coordinate 
localized content to meet client needs. Collaborate with internal 
teams to initiate and implement procedural changes and 
customized workflows. 
-In charge of creating and updating glossaries, translation 
memories and style guides. Lead on linguistic issues, owner of the 
quality assurance processes of finalized product by ongoing review, 
support and feedback to translators, editors, and support staff. 

TRANSLATION INTERN, INTER-AMERICAN INSTITUTE OF HUMAN RIGHTS — 
2015-2016 
"The program is designed to develop the interns’ areas of interest 
and encourage the application of their skills, creativity, and new 
ideas and, at the same time, offers training on human rights 
principles and systems of protection.” 
- Completed the internship (July-December 2015) where I had to 
translate Publications from Spanish into English, and vice versa. In 
addition, I had the opportunity to work for Provision of Professional 
Services for the Meeting with the Caribbean Countries with the 
Committee Against Torture of the United Nations, and for the 
Institute to create reports and translate them which required 
research on legal matters. 
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Education 

Universidad Nacional, Heredia; 
Cos ta R ica — Master in 
Translation, 2016. 

Universidad Internacional de 
las Américas, San José; Costa 
Rica — Bachelor in English, 
2012. 

Additional Skills 

Microsoft Office (Word, Excel, 
etc) advanced knowledge. 

Advanced level of designing 
and editing in Adobe 
Photoshop, After Effects, and 
Final Cut Pro. 

Advanced level of Social Media 
tools such as: Google Ads, 
Facebook/Instagram ads, and 
Twitter. 

Languages 

Native Spanish Speaker 

Advanced English, Level C2

M.A María José Braddick | Sports Translator 

Extremely knowledgeable with a strong command of English and Spanish and 
10 years’ hands-on experience working in multinational companies as a Project/
Linguist Manager. Dual citizenship (Panama and Costa Rica)
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-Listed as their vendor for Human Rights translation and transcribe 
projects. 

OFFICE ADMINISTRATOR, MCKINSEY & COMPANY — 2014-2015 
- Maintaining physical space, including supervising internal staff, 
external contractors, vendors and suppliers, monitoring contracts 
for compliance and performing quality control inspections 
- Working closely with the team in creating and tracking orders, 
updating the P.O. database, invoice coding and coordination, 
creation of reports using Excel and Word. 
- Dispatching and coordinating calls for vendors/ suppliers, 
updating the vendor/ supplier database with current information, 
vendor contract administration. 
-Monitoring inventory of office supplies, ensuring that these are at 
an appropriate level and ordering only as needed. When ordering, 
be cost effective, checking all suppliers for the best pricing before 
placing orders. 

HDVC TEAM LEADER, MCKINSEY & COMPANY — 2012-2014 
Responsible of the general information and guidance, scheduling, 
meeting consulting and real-time support with regards to High 
Definition Video Conferencing. In addition, the first point of 
contact for 
other queries that will be forwarded on to other support groups. 
Responsibilities include but are not limited to: 
- Work closely with McKinsey clients to plan and organize external 
video conferences. 
- Develop meeting scripts (e.g. build a timeline and flow for 
participants, create instructions for the 
technical team). 
- Work closely with on-site colleagues in offices worldwide and 
ensure proper setup and configuration 
of VC equipment and rooms. 
- Cont r i bu te to p rob lem p revent i on by deve lop ing 
recommendations for improvements and by 
building best practices. 

PROJECT SPECIALIST, HEWLETT PACKARD — 2010-2012 
In charge of managing the Refresh Deployments for the several 
deals, place the purchasing orders and invoices for all the sites in 
America for both HP products and third-party products. Keep track 
of the purchasing orders and give  
them follow up directly with the client. Trained overseas; 
FlexDeploy tool release in London and in Nashville, for the manual 
deployment process. All the reports were created using Excel and 
Access. 

TEAM LEADER, EQUIFAX — 2008-2010 
Update and investigate the credit reports for the customers who 
were applying for a loan for the different banks in United States, 
Canada, and Puerto Rico. Since November 2008, I was promoted to 
Team Leader. 
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Certifications 

Interpreter at the International 
Symposium of Sports Science of 
the Universidad de Costa Rica 
(UCR). 

Independent Photo Journalist 
(Sports in Costa Rica) 

Wellness and Fitness Freelance 
Journalist of The Tico Times 

Risk Management Certification 

Personal Branding Certification 
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